Virginia College AOM 1010 Keyboarding

Last Name: Letter Grade: Number Grade:

First Name:

Course: Section: Total Hours to Instructor Comment:
Date Assigned: Complete
DUC Date: H()nle“r()rk: GDP C()mplt:ted: _____

GDP Grade:

Ten-Key Numeric Keypad Lesson & Enrichment

Directions: After completing the enrichment in GDP, type the following sections two times each. (1 time in each box
EXACTLY as it appears.)

Lesson A: THE 3, B anp ™ xEYS

444 455 466 544 566
555 644 656 456 654
666 445 466 554 556
664 665 456 654 454
464 546 564 655 456

Lesson B: THE @, B AnD ® KEYS

474 585 696 549 984
747 858 969 485 645
774 885 996 658 489
447 558 669 846 647
744 855 966 476 867

Lesson C: THE M B AnND ™ kEYS

414 525 636 215 326
141 225 336 634 435
144 552 663 324 145
441 255 636 263 346
144 252 363 431 265

Lesson D: THE KEYS

404 901 580 407 802
505 101 690 508 506
606 202 410 609 700
707 303 520 140 800
808 470 630 250 900




Lesson E: THE - KEYS
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Lesson F: NEW-KEY REVIEW
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Enrichment A: THE, © KEYS

310+ 698+ 579+ 747+ 706+
845+ 252+ 999+ 833+ 126+
133+ 320+ 841+ 599+ 403+
603 484 782 738 180

Enn'chmentB:THE KEYS TypelTime Forichment C: THE = KEYS  Type1 Time
858/728 912/771 814/238 542/236 956/895 826-477 929-229 332-519378-112 53.4-31.2
595/104 527/970 739/129 771/292 590/485 569-873 350-847 571-334878-766 82.6-26.6
121/494 181/376 984/533 814/820 836,237 970-856 528-428 402-986 745-830 55.8-80.2
696/998 293/432 160/189 485/181 922/172 250-152 190-346 439-109526-923 66.4-41.1
. ! Type 1 Time

Enrichment D: THE ™= KEYS  Type 1 Time Enrichment E: NUMERIC KEYPAD REVIEW
406*363 733*835 923*419 645*618 21.8*18.6 933+ 790/ 338* 878- 512+ 587+ 764/
214*331 554*843 492*103 135*889 58.8*70.7 655- 835- 903+ 444+ 537* 25- 791-
199%927 572*604 756*375 276942 84.4*77.1 175 186* 579/ 324/ 890- 836* 762*

885*286 778*358 601*793 192*672 19.3*99.0 217 614 247 868 563 546 912




	untitled1: 
	untitled2: 
	untitled3: 
	untitled4: 
	untitled5: 
	untitled6: 
	untitled7: 
	untitled8: 
	untitled9: 
	untitled10: 
	untitled11: 
	untitled12: 
	untitled13: 
	untitled14: 
	untitled15: 
	untitled16: 
	untitled17: 
	untitled18: 
	untitled19: 
	untitled20: 
	untitled21: 
	untitled22: 
	untitled23: 
	untitled24: 


