
Virginia College  AOM 1010 Keyboarding 

 
Last Name:  Letter Grade: Number Grade:  

First Name:  

Course:  Section:   Total Hours to  Instructor Comment: 

Date Assigned:  Complete  

Homework: 

 

Due Date:  

 

 

 

New keys  
Goals 

Touch-type the O, R, and H keys. 

Type at least 12 wpm/1’/3c. 

 

3A. Warm-up:  

Type the following into the box below exactly as it appears. 3B. The  Key 
1. 

2. 

3.  

4. 

5. 

6. 

7.  
  

 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 

3C. The  Key 3D. The  Key 
8. 

9. 

10. 

11.  

12. 

13. 

14. 

15. 
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3E. Minimum-change Practice 3F. New-Key Review 

16. 

17. 

18. 

 

19. 

20. 

21.  

22. 

23. 

24. 

 

25. 

26. 

27. 

 

28. 

29. 

30. 
 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

3G. Clauses   

31. 

32. 

33. 

34.  
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